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MEXKORMNDUM FOR: Staff ant Division Chiefs of Support
SURJECT : Factors w be Considerad in Determining Method
of Privaiely-Owasd Automobile Mileage Reimburse.-

ment

1. Hesponsibility for formalizing the determination as to mode
off travel and rzimbursement therefor rests with tae of ficer authorized
to approve travel orders, The temms of the approved travel order
constitute the vasis for exarination snd payment of claims by the
Firance Livisioa, and, in the absence of contravention of regulations
or law, are binding as *o rates and basis of reimbursement for travel,
Aceordingly, it is most isportant that travel orders clearly indicate
the mode of travel author:ized, :

2o A nunber of quesiions have baen raised recently by Stafsf and
Division Authorizing Officers regarding the method to be utilized in
deternining whether travel via privately-owned automobiles to and
from ports in comnection with FUS travel to and from overseas stations
should be authorized at "ton ceats (10¢) per mile as being more “
atvantageous %o the Governmert® or "ten cents (10¢) per mile not to
exceed cost by common carrie:®.

3, The current Agency policy desling with this subjectF 25X1A
provides that "when two or m:re persons (including children ars
of age or over) travel togetler by privately-owned automobile on a
mileage besis, it is hereby cetermined that such mode of travel is

more advantageous to ithe CGevermment®, However, this Regulation was

writien when sever cents (V'¢} por mile was the msximum mileage allow- 25X1A
ance. Since the mwaximum mileage allowance ised to ten
cernia (10¢) per mile, the eriteria stated is not necessaril:-

valifi, Further, in mumerous instances, it may be to the advantage of
the Goverrment to authorize the maximun mileage allowance when ocaly
one traveler will be travelirg in che automobile.

Lo Consistert with the above, travel authorizing officers should
review sach travel auvthcrization for the purpose of determing the
corditions of travel which are most advantageous to the Government.
Gererally, advantage to the Covermment s determined either on the
basis of cperational anc security fectors or cost,
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SUBJECT : Factors to be Considered in Determining the Hethod
of FOA HMileage Hzimbursement

5. In those instances where operational factors require thai
privately-owned transportation be utilizaed, acvantage to the Uovern-
ment will be determined exciusively on the basis of the operational
factors,

6. In thoss instances where operational factors are not a con=
sideration, the determination of advantage te the Government must be

basea on administrative advantage and/or favorable cost factors, Cost

congiderations should include transpartetion of employee and dependents

(or other official travelers), cost of shipment of personal effects,
and privately-owed sutomobile, and astimated per diem for travel by
common garrier as compaied with costs which would be reimbursable if

travel by personally-owned automobile con & mileage basis is authorizad.

Normally, when two or more persons {including children twelve years of

age or over) travel together by privately-owned autcmobile on & mileage

bagis, it could be determined that such mode of travel 1s more advan-
tageous to the CGovernment.
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